NURSERY ADMISSION POLICY FOR ST CECILIA’S CATHOLIC PRIMARY SCHOOL
For Admission Year 2020/2021.
Background Information
St. Cecilia’s is a Voluntary Aided Primary School in the Archdiocese of Southwark. It is in the trusteeship of the Diocese.
The school is conducted by its governing body as part of the Catholic Church in accordance with its Trust Deed and
Instrument of Government, and seeks at all times to be a witness to Jesus Christ. The school exists primarily to serve the
Catholic community and Catholic children always have priority of admission. However the Governing Body also welcomes
applications from those of other denominations and faiths and from those who have no faith who support the religious
ethos of the school.
It was built to serve the local Catholic community, in particular, the children of practising Catholic families in the parishes
of St Cecilia’s, St Matthias and St Christopher. A copy of a map showing the Parish Boundaries is available from the school
office. The Catholic community support the school because they value a distinctive Catholic Education for their children.
For the remainder of this policy, the word Catholic refers to the Catholic faith.
Parents elect to apply for this school in order to ensure that the Catholic values and way of life are passed on to their
children at home, in the parish and at school. Governors have full regard for these factors in the framework of this
policy.
APPLICATION FOR PLACES AT THE NURSERY
Before the Governors can consider the allocation of places, the application process has to be complete.
1. An application form should be completed by parents and returned to the school direct. These are available from
the school office or via the school website.
2. If you are expressing a preference for a place for your child at this school and wish to apply in connection with one
of the faith criteria you need to complete the Supplementary Information Form and enclose the child’s Baptismal
Certificate or for children of other faiths, a reference from the minister/faith leader.
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3. For children with dates of birth between 1 September 2016 and 31 August 2017 parents must have completed
th
the application process by 15 January 2020 for inclusion in the September 2020 intake.
4. The shorter Birth Certificate will be requested for successful applicants after the offer has been made.
N.B. A PLACE IN THE NURSERY DOES NOT GUARANTEE A PLACE IN THE MAIN SCHOOL.
OVERSUBSCRIPTION CRITERIA
Governors will allocate places available in the following order:
1.

Looked after Catholic children or looked after children in the care of Catholic families. (See notes)

2.

Baptised Catholic children or children enrolled in the catechumenate who have a Supplementary Information
Form stating that the family attend Mass on a weekly basis and who have a sibling in St Cecilia’s at the time of
admission.

3.

Baptised Catholic children or children enrolled in the catechumenate who are resident in the three parishes of St.
Cecilia’s, St. Matthias’ and St. Christopher’s and who have a Supplementary Information Form stating that the
family attend Mass on a weekly basis.

4.

Baptised Catholic children or children enrolled in the catechumenate who are resident in other parishes who have
a Supplementary Information Form stating that the family attend Mass on a weekly basis.

5.

Baptised Catholic children or children enrolled in the catechumenate, not so far accounted for. Priority will be
given to those children where the family attend Mass at least once a month then to those who attend less often.

6.

Other looked after children. (See notes)

7.

Children who are members of Eastern Christian Churches including Orthodox Churches. Evidence of Baptism or
reception from the authorities of that Church will be required.

8.

Children of families who are members of other Christian denominations that are part of Churches Together in
England. Evidence of Baptism (or dedication) provided by a priest or minister of a designated place of worship will
be required.

9.

Children who are members of other faiths. Evidence of membership of the faith provided by a priest, minister or
religious leader of a designated place of worship will be required.

10. Any other applicants.
The following order of priorities will be applied when applications within any of the above categories exceed the
places available and it is necessary to decide between applications.

i.
ii.
iii.
iv.

Social, pastoral and medical needs which make the school particularly suitable for the child in question.
Strong and relevant evidence must be provided by an appropriate professional authority (e.g. qualified
medical practitioner, education welfare officer, social worker or priest).
A brother or sister on the school roll at the time of admission. Evidence of the relationship may be
required.
Children of teaching staff where the member of staff has been employed at the school for two or more years at
the time at which the application for admission to the school is made.
Proximity to the school from the child’s home address, the distance measured in a straight line from the
school front gate by the Local Authority using a Geographical Computerised Information System. Evidence of
residence may be required. Where the last remaining place is to be allocated and two or more children are
deemed to live at the same distance from the school the place will be decided by the drawing of lots.

The admission of pupils with an Educational Health Care Plan or Statement of Special Educational Needs is dealt with
by a completely separate procedure. The procedure is integral to the making and maintaining of EHC Plans and
Statements by the pupil’s home local authority. Details of this separate procedure are set out in the SEND Code of
Practice. Pupils with an EHC Plan or Statement of Special Educational Needs naming the school will be admitted
without reference to the above criteria. However, if admitted during a normal admission round, they will be taken
into account when applying the school’s admission number. Children with EHC Plans or Statements already
admitted to the school will be counted towards the admission number when considering whether there is still a
place available for another child with either an EHC Plans or Statement.
The school participates in the local authority’s Fair Access Protocol to allocate places to vulnerable and other children in
accordance with the School Admission Code 2014. Admitting pupils under the protocol may require the school to admit
above the planned admission number for the relevant year group.
Waiting List
Parents of children who have not been offered a place at the school may ask for their child’s name to be placed on a
waiting list. The waiting list will be operated using the same admissions criteria as above. Any offer of a place is
conditional on the parents’ current address. Placing a child on the waiting list does not guarantee that a place will
become available.
NOTES (these notes form part of the oversubscription criteria)
Looked after children or previously looked after children. (A looked after child is a child who is (a) in the care of a local
authority, or (b) being provided with accommodation by a local authority in the exercise of their social services
functions (see definition in section 22(1) of the Children Act 1989). A previously looked after child is a child who was
adopted, or subject to a child arrangement order, or special guardianship order, immediately following having been
looked after.
In the context of school admissions Catholic children are defined as Children who are baptised or received into the
Catholic Church, children baptised or received into the Eastern Churches in union with Rome and children of members of
the Ordinariate’. This will normally be evidenced by a certificate of Baptism in a Catholic church or a certificate of
reception into full communion of the Catholic Church. For the purposes of this policy, it includes a looked after child who

is part of a Catholic family where a priest’s reference demonstrates that the child would have been baptised or received if
it were not for their status as a looked after child (e.g. a looked after child in the process of adoption by a Catholic
family).
Reference to other Christian denominations refers to other denominations that are full members of Churches Together in
England.
Eastern Christian Churches including Orthodox Churches refers to those Churches which are not in communion with the
Holy See but posses valid orders and sacraments.
‘Catechumen’ means a member of the catechumenate of a Catholic church. This will normally be evidenced through the
parish priest, for example with a letter confirming enrolment.
A family is defined as being the child’s natural or adoptive parents or officially designated carers including single
parent families. It does not include grandparents or other relatives unless they are officially designated carers.
A sibling is defined as a full brother or sister or step/half/adopted brother or sister living at the same address, a child who is
living as part of the family unit by reason of a Court Order or a child who has been placed with foster carers as a result of
being ‘looked after’ by the authority. Sibling priority will only be considered when a child has a brother or sister at St
Cecilia’s at the proposed date of admission. Siblings in Year 6 at the time of an application to start school will not qualify.
To demonstrate an exceptional social, medical or pastoral need of the child which can be most appropriately met at this
school, the governing body will normally require written evidence from an appropriate professional, such as a social
worker, doctor or priest.
The child’s home address excludes any business, relative’s or childminder’s address, and must be the applicant’s normal
place of residence. If there is a genuine equal share custody arrangement between the two parents, the address that
will be used will be the address of the parent who is claiming Child Benefit for the child. All distances will be measured
in a straight line by a computerised Geographical Information System maintained by Sutton Admissions team. All
measurements will be made from the school’s front gate. The address to be used for the initial allocation of places to
F2 (Reception) will be the child’s address at the closing date for application. Changes of address up to dates stated in
the scheme may be considered if there are exceptional reasons behind the change, such as if a family has just moved to
the area, or has returned from abroad. The address to be used for waiting lists, after the initial allocation, and for midterm admissions will be the child’s current address. Any offer is conditional upon the child living at the appropriate
address on the relevant date. Parents have a responsibility to notify the Local Authority of any change of address.

